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Extension Request 
Department of Planning Services 

1402 N. 17TH Avenue, P.O. Box 758, Greeley, CO 80632 
www.weld.gov | (970) 400-6100 | Fax (970) 304-6498 

 
The Weld County Code contains certain timeframes that developments must meet. Please refer to the 
Weld County Code, accessible online from the link under Useful Links on the County website: 
www.weld.gov. See attached for excerpted sections. 
 

An extension of time may be requested by submitting this form. Please complete this page and email it to 
the planner you have been working with. The form may also be faxed to the number above or mailed or 
delivered to the address above. 
 

Property Owner(s) (Attach additional sheets if necessary.) 
Name:               
Phone #:            Email:        
Street Address:           City/State/Zip Code:      

Applicant/Authorized Agent (Authorization Form must be included if there is an Authorized Agent) 
Name:               
Phone #:            Email:        
Street Address:           City/State/Zip Code:      
 

Case number:_________________________ Planner on case: _________________________________ 
Date case conditionally approved: ___________________ Extension date requested: _______________ 
Number of Previous Extension Requests: _____________ 
Reason for request:     
 

Type of extension (check one): 
____  Plat/map recording deadline extension 
____  Construction commencement deadline extension 
____  Other 
 

I (We) acknowledge the County will charge an additional $50.00 for every three-month period beyond the 
original deadline to record the map or plat per the Fee Schedule in Appendix 5-J of the County code. 

                          
  Signature          Date      Signature          Date 

                
  Print            Print 

For Planning Department Use: 
____  An extension is hereby granted for the case and date listed above. 
____  An extension is hereby granted for the case listed above but until  . 
____  The requested extension is denied for the following reason(s):   

 . 
____  The requested extension will be forwarded to the Board of County Commissioners for its decision 

at its regular 9:00 a.m. meeting on  . Please be sure to 
attend the meeting. 

  
Director of Planning Services 
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Departments of Planning 
Building, Development Review  

and Environmental Health  
1402 North 17TH Avenue  

P.O. Box 758 
Greeley, CO 80632 

 

Authorization Form 
 
I, (We), _______________________________, give permission to _________________________________ 
           (Owner – please print)      (Authorized Agent/Applicant–please print) 
 
to apply for any Planning, Building, Access, Grading or OWTS permits on our behalf, for the property located at 
(address or parcel number) below: 
 
______________________________________________________________________________________ 
 
Legal Description: _________________________ of Section _______, Township______ N, Range______ W 
 
Subdivision Name: ________________________________________________ Lot________ Block_______ 
 
Property Owners Information: 
 
Address: _______________________________________________________________________________ 
 
Phone: ______________________________ E-mail: ____________________________________________ 
 
Authorized Agent/Applicant Contact Information: 
 
Address: _______________________________________________________________________________ 
 
Phone: ______________________________ E-Mail: ____________________________________________ 
 
 
Correspondence to be sent to:  Owner ____   Authorized Agent/Applicant ____    by:   Mail_____ Email_____ 
 
 
Additional Info:__________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
I (We) hereby certify, under penalty of perjury and after carefully reading the entire contents of this document, 
that the information stated above is true and correct to the best of my (our) knowledge. 

 
_____________________________Date__________    ___________________________ Date __________ 
Owner Signature      Owner Signature 
 
Subscribed and sworn to before me this ________ day of _________________________, 20 ________ by 

______________________________. 

My commission expires __________________   _______________________________ 
        Notary Public 
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Selected County Requirements 
Change of Zone plat recording: 
Sec. 23-2-50.F: Upon approval, the applicant shall submit the plat on Mylar or other drafting media approved by the Department 
of Planning Services, thirty-six (36) inches wide by twenty-four (24) inches high, along with all other documentation required as 
Conditions of Approval. The plat shall bear original signatures and seals in permanent black ink. The plat shall be recorded in the 
office of the County Clerk and Recorder by the Department of Planning Services. The plat shall be prepared in accordance with 
the requirements of Subsection 23-2-50.D of this Article. The plat shall be recorded within one hundred twenty (120) days from 
the date of the Board of County Commissioners resolution, or within a date specified by the Board of County Commissioners. The 
applicant shall be responsible for paying the recording fee. If a plat has not been recorded within one hundred twenty (120) days 
of the date of the approval of the Change of Zone (COZ), or within a date specified by the Board of County Commissioners, the 
Board may require the landowner to appear before it and present evidence substantiating that the COZ has not been abandoned 
and that the applicant possesses the willingness and ability to record the plat. The Board of County Commissioners may extend 
the date for recording the plat. If the Board determines that conditions supporting the original approval of the COZ cannot be met, 
the Board may, after a public hearing, revoke the COZ. 

Site Plan Review construction commencement: 
Sec. 23-2-170.B: Construction of improvements pursuant to approval of a Site Plan Review shall be commenced, and continual 
progress shall be made, within three (3) years from the date of approval, or the approval shall terminate thirty (30) days following 
notice to the applicant. The Director of Planning Services may grant a one-time extension of up to one hundred twenty (120) days, 
for good cause shown, upon a written request by the landowner. Before this extension has expired, the applicant may seek a 
further extension from the Board of County Commissioners by written request to the Director of Planning. 

Site Plan Review map recording: 
Sec. 23-2-175.B: Upon approval of the draft Site Plan Review map, the applicant shall submit a Site Plan Review map for recording, 
along with all other documentation required as conditions of approval. The map shall be delineated in nonfading permanent black 
ink on Mylar or other drafting media approved by the Department of Planning Services. The map shall bear original signatures 
and seals in permanent black ink. The size of each sheet shall be twenty-four (24) inches in height by thirty-six (36) inches in 
width. Upon completion of all conditions of approval, the map shall be recorded in the office of the County Clerk and Recorder by 
the Department of Planning Services. The applicant shall be responsible for paying the recording fee. The conditions of approval 
shall be met and the map recorded within one hundred twenty (120) days from the date the administrative review was signed. The 
Director of Planning Services may grant an extension, for good cause shown, upon a written request by the applicant. If no written 
request is submitted, if the Director of Planning Services denies the extension, or if the conditions are not met and the map 
recorded by the date specified by the Director of Planning Services, the Site Plan Review approval shall be terminated. 

Use by Special Review (USR) map recording: 
Sec. 23-2-200.H: The applicant shall submit the draft map for preliminary approval to the Department of Planning Services in 
electronic (.pdf) format. Upon approval, the applicant shall submit the map on Mylar or other drafting media approved by the 
Department of Planning Services, along with all other documentation required as Conditions of Approval. The map shall be 
recorded in the office of the County Clerk and Recorder by the Department of Planning Services. The map shall be prepared in 
accordance with the requirements of Subsection 23-2-260.D of this Article. The map shall be recorded within one hundred twenty 
(120) days from the date of the Board of County Commissioners Resolution. The applicant shall be responsible for paying the 
recording fee. If a Use by Special Review (USR) map has not been recorded within one hundred twenty (120) days from the date 
of the Board of County Commissioners Resolution, or within a date specified by the Board of County Commissioners, the Board 
may require the landowner to appear before it and present evidence substantiating that the Use by Special Review (USR) has not 
been abandoned and that the applicant possesses the willingness and ability to record the Use by Special Review (USR) map. 
The Board of County Commissioners may extend the date for recording the map. If the Board determines that conditions 
supporting the original approval of the Use by Special Review (USR) cannot be met, the Board may, after a public hearing, revoke 
the Use by Special Review (USR). 

USR construction commencement: 
Sec. 23-2-290.A: Construction or use pursuant to approval of a Use by Special Review Permit shall be commenced within three 
(3) years from the date of approval, unless otherwise specified by the Board of County Commissioners when issuing the original 
Permit, or the Permit shall be vacated. The Director of Planning Services may grant an extension of time, for good cause shown, 
upon a written request by the landowner. 

USR for major facility of public utility (non-1041) map recording: 
Sec. 23-2-380.E: Upon approval, the applicant shall submit the plat, along with all other documentation required as conditions of 
approval. The plat shall be recorded in the office of the County Clerk and Recorder by the Department of Planning Services within 
one hundred twenty (120) days from the date of the Planning Commission resolution. The applicant shall be responsible for paying 
the recording fee. If a Use by Special Review (USR) plat has not been recorded within one hundred twenty (120) days from the 
date of the Planning Commission resolution, or within a date specified by the Planning Commission, the Planning Commission 
may require the applicant to appear before it and present evidence substantiating that the Use by Special Review (USR) has not 
been abandoned and that the applicant possesses the willingness and ability to record the Use by Special Review (USR) plat. 
The Planning Commission may extend the date for recording the plat. If the Planning Commission determines that conditions 
supporting the original approval of the Use by Special Review (USR) plat cannot be met, the Planning Commission may, after a 
public hearing, revoke the Use by Special Review (USR).  
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Selected County Code requirements, continued 
USR for major facility of public utility, utility line (non-1041) map recording: 
Sec. 23-2-390.E: Upon approval, the applicant shall submit the map, along with all other documentation required as conditions of 
approval. The map shall be recorded in the office of the County Clerk and Recorder by the Department of Planning Services within 
one hundred twenty (120) days from the date of the Planning Commission resolution. The applicant shall be responsible for paying 
the recording fee. If a Use by Special Review (USR) map has not been recorded within one hundred twenty (120) days from the 
date of the Planning Commission resolution, or within a date specified by the Planning Commission, the Planning Commission 
may require the applicant to appear before it and present evidence substantiating that the Use by Special Review (USR) has not 
been abandoned and that the applicant possesses the willingness and ability to record the Use by Special Review (USR) map. 
The Planning Commission may extend the date for recording the map. If the Planning Commission determines that conditions 
supporting the original approval of the Use by Special Review (USR) map cannot be met, the Planning Commission may, after a 
public hearing, revoke the Use by Special Review (USR). 

USR for domestic water pipeline map recording: 
Sec. 23-2-440.F: The applicant shall submit one (1) paper or electronic copy of the map for preliminary approval to the Department 
of Planning Services. Upon approval of the paper copy, the applicant shall submit a Mylar map, along with all other documentation 
required as Conditions of Approval. The Mylar map shall be recorded in the office of the County Clerk and Recorder by the 
Department of Planning Services. The map shall be prepared in accordance with the requirements of Subsection 23-2-520 of this 
Article. The Mylar map and additional requirements shall be recorded within one hundred twenty (120) days from the date of the 
Board of County Commissioners Resolution. The applicant shall be responsible for paying the recording fee. If a Use by Special 
Review (USR) map has not been recorded within one hundred twenty (120) days from the date of the Board of County 
Commissioners Resolution, or within a date specified by the Board of County Commissioners, the Board may require the 
landowner/applicant to appear before it and present evidence substantiating that the Use by Special Review (USR) has not been 
abandoned and that the applicant possesses the willingness and ability to record the Use by Special Review (USR) map. The 
Board of County Commissioners may extend the date for recording the map. If the Board determines that conditions supporting 
the original approval of the Use by Special Review (USR) map cannot be met, the Board may, after a public hearing, revoke the 
Use by Special Review (USR). 

Zoning Permits for Certain Uses in the Agricultural Zone District (ZPAGs) map recording: 
Sec. 23-4-1200.C: If approved, the Zoning Permit Plan shall be recorded by the Department of Planning Services prior to 
commencement of the USE or construction. The applicant shall pay the recording fee. If the required documents have not been 
recorded within ninety (90) days from the date of approval or if an applicant is unwilling or unable to meet any of the conditions 
within ninety (90) days of approval, the Director of Planning Services may refer the application to the Board of County 
Commissioners, which may revoke the zoning permit following a public hearing. The applicant shall be notified of the public hearing 
at least ten (10) days prior to the hearing. Prior to said hearing, the Director of Planning Services may grant a one-time extension 
of up to ninety (90) days, for good cause shown, upon a written request by the applicant. Before this extension has expired, the 
applicant may seek a further extension from the Board of County Commissioners by written request to the Director of Planning. If 
the Board of County Commissioners denies the extension or if the conditions are not met and the required documents recorded 
by the date specified by the Board, the zoning permit approval shall be voided, and the application denied. 

ZPAG construction commencement: 
Sec. 23-4-1240.E: Construction or USE pursuant to issuance of a zoning permit shall be commenced within three (3) years from 
the date of approval of the permit. A one-time extension of one hundred twenty (120) days may be granted by the Department of 
Planning Services for good cause shown by written request. Before this extension has expired, the applicant may seek a further 
extension from the Board of County Commissioners by written request to the Director of Planning Services. If the Board of County 
Commissioners denies the extension or if construction has not commenced by the date specified by the Board, the zoning permit 
approval shall be voided, and the application denied. 

Minor Subdivision plat recording: 
Sec. 24-3-70: If a final plat has not been recorded within one (1) year of the date of the approval of the minor subdivision final plat 
or within a date specified by the Board of County Commissioners, the Board may require the landowner to appear before it and 
present evidence substantiating that the minor subdivision final plat has not been abandoned and that the applicant possesses 
the willingness and ability to record the final plat. The Board of County Commissioners may extend the date for recording the plat. 
If the Board determines that conditions supporting the original approval of the final plat cannot be met, the Board may, after a 
public hearing, revoke the minor subdivision final plat. 
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Selected County Code Requirements, continued 
Minor Subdivision construction commencement: 
Sec. 24-3-80: If no construction has begun or no use established in the minor subdivision within three (3) years of the date of the 
approval of the minor subdivision final plan, the Board of County Commissioners may require the landowner to appear before it 
and present evidence substantiating that the final plat has not been abandoned and that the applicant possesses the willingness 
and ability to continue the minor subdivision. The Board of County Commissioners may extend the date for initiation of the minor 
subdivision construction and shall annually require the applicant to demonstrate that the minor subdivision has not been 
abandoned. If the Board of County Commissioners determines that conditions supporting the original approval of the minor 
subdivision final plat have changed or that the landowner cannot implement the minor subdivision final plat, the Board may, after 
a public hearing, revoke the minor subdivision final plat and order the recorded minor subdivision vacated. 

Resubdivision plat recording: 
Sec. 24-5-40: The resubdivision plat shall be recorded within sixty (60) days from the date of the Board of County Commissioners 
resolution. The applicant shall be responsible for paying the recording fee. If a resubdivision plat has not been recorded within 
sixty (60) days from the date of the Board of County Commissioners resolution, or within a date specified by the Board of County 
Commissioners, the Board may require the applicant to appear before it and present evidence substantiating that the resubdivision 
has not been abandoned and that the applicant possesses the willingness and ability to record the resubdivision plat. The Board 
of County Commissioners may extend the date for recording the resubdivision plat. If the Board determines that conditions 
supporting the original approval of the resubdivision plat cannot be met, the Board may, after a public hearing, revoke the 
resubdivision. 

Exemption plat recording: 
Sec. 24-8-60: An exemption plat shall be prepared after an application is approved and all conditions of approval have been met. 
The applicant shall submit one (1) paper copy and one (1) electronic copy (.pdf) of the plat for preliminary approval to the 
Department of Planning Services. Upon approval of the paper copy, the applicant shall submit a Mylar plat along with all other 
documentation required as conditions of approval. The Mylar plat shall be recorded in the office of the County Clerk and Recorder 
by the Department of Planning Services. The Mylar plat and additional requirements shall be recorded within sixty (60) days from 
the date the administrative review was signed. The applicant shall be responsible for paying the recording fee. If the exemption 
plat has not been recorded within sixty (60) days from the date the administrative review was signed, or Board of County 
Commissioners resolution, or if an applicant is unwilling or unable to meet any of the conditions within sixty (60) days of approval, 
the application will be forwarded to the Board of County Commissioners with a staff recommendation for denial. The Director of 
Planning Services may grant an extension of time, for good cause shown, upon a written request by the applicant. […] 

PUD final plan submittal: 
Sec. 27-8-40: If a PUD final plan application is not submitted within three (3) years of the date of the approval of the PUD Zone 
District, the Board of County Commissioners shall require the landowner to appear before it and present evidence substantiating 
that the PUD project has not been abandoned and that the applicant possesses the willingness and ability to continue with the 
submittal of the PUD final plan. The Board of County Commissioners may extend the date for the submittal of the PUD final plan 
application and shall annually require the applicant to demonstrate that the PUD has not been abandoned. If the Board of County 
Commissioners determines that conditions or statements made supporting the original approval of the PUD Zone District have 
changed or that the landowner cannot implement the PUD final plan, the Board may, at a public meeting, revoke the PUD Zone 
District and order the recorded PUD Zone District reverted to the original zone district. 

PUD final plan recording: 
Sec. 27-8-50: The applicant shall submit three (3) paper copies of the plat for preliminary approval to the County Department of 
Planning Services. Upon approval of the paper copies, the applicant shall submit a Mylar plat, along with all other documentation 
required as conditions of approval. The Mylar plat shall be recorded in the office of the County Clerk and Recorder by the 
Department of Planning Services. The plat shall be prepared in accordance with the requirements of this Code. The Mylar plat 
and additional requirements shall be recorded within three (3) years from the date of the Board of County Commissioners 
resolution. The applicant shall be responsible for paying the recording fee. If a plat has not been recorded within three (3) years 
of the date of the approval of the Planned Unit Development (PUD) change of zone or final plan, or within a date specified by the 
Board of County Commissioners, the Board may require the landowner to appear before it and present evidence substantiating 
that the PUD has not been abandoned and that the applicant possesses the willingness and ability to record the plat. The Board 
of County Commissioners may extend the date for recording the plat. If the Board determines that conditions supporting the 
original approval of the PUD cannot be met, the Board may, after a public hearing, revoke the PUD. 

PUD construction commencement: 

Sec. 27-8-60: If no construction has begun or no use established in the PUD within three (3) years of the date of the 
approval of the PUD final plan, the Board of County Commissioners may require the landowner to appear before it 
and present evidence substantiating that the PUD final plan has not been abandoned and that the applicant 
possesses the willingness and ability to continue the PUD. The Board of County Commissioners may extend the date 
for initiation of the PUD construction and shall annually require the applicant to demonstrate that the PUD has not 
been abandoned. If the Board of County Commissioners determines that conditions supporting the original approval 
of the PUD final plan have changed or that the landowner cannot implement the PUD final plan, the Board may, after 
a public hearing, revoke the PUD final plan and order the recorded PUD plan vacated. 
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